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TAX RETURN SUMMARY
INCOME SUMMARY  






  Yes
No
N/A

	
	
	

	
	
	


· PAYG payment summaries (group certificates) provided
· Employment termination payments provided

· Interest received on bank accounts – Provide statements or complete table below
	Details
	Gross
	W/H Tax
	Ownership %
	Taxable amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	$
	$
	$
	Total
	$


· Dividends – Provide dividend statements or complete table below. (see website for link to a full page dividend summary template)
	Company
	UF
	FF
	IC
	Ownership
	TFN W/H
	Total

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



           $
                       $

         $

        $

      $

    $










Yes    
  No
   N/A
	
	
	


· Trust income – Provided Annual Tax Statement 


EXPENSES SUMMARY  
	
	
	


· Work related uniform                                                          
- Do you wear a compulsory uniform or protective clothing?
- Did you purchase any uniform, protective or occupation specific clothing during the year? 

	
	
	

	Details of clothing purchased  (e.g. shoes, shirts, Sun Protection)
	Cost

	
	

	
	

	
	

	Dry cleaning expenses (need receipts)
	$




· Other work related expenses

	Average number of hours you work from home each week
	

	Computer & Software (& % used for work)
	$



	Telephone/Mobile phone (& % used for work)
	$

	Tools & equipment
	$

	Subscriptions and Union fees


	$

	Internet ($/month and % used for work)
	$

	Books, stationary etc
	$

	Sickness & accident/income protection insurance
	$

	Other (please specify)


	$


· Work related travel expenses (Domestic and Overseas)
	Purpose of trip


	

	Airfares/hire cars
	$

	Taxis
	$

	Parking
	$

	Meals and incidental expenses
	$

	Other work related travel expense
	$


· Work related self-education expenses

	Details
	

	Course Name
	

	Institution
	

	Course fees
	$

	Books, stationery
	$

	Internet ($/month and % used)
	$                                                %

	Travel (km’s)
	Km

	Other Self-Education expenses (please specify)


	


	


· Work related car expenses

- Engine Capacity (e.g. 2.6L) 

	


- Kilometres travelled for work: (maximum of 5,000km can be claimed)


- If you travel more than 5,000 and have kept a log book please provide the following:
	


- Work related log book % 
	Description
	Details

	Fuel
	

	Registration
	

	Insurance
	

	Interest (or have provided us with loan contract for us to calculate
	

	Repairs
	

	Lease payments
	

	Other expenses (e.g. car washes, NRMA membership etc)
	


· Interest & dividend deductions
	Margin Loan Interest
	

	
	

	
	

	
	

	
	


· Gifts or donations

	Details
	Amount donated

	
	

	
	

	
	

	
	

	
	


· Capital Gains – Provide Buy and Sell details or complete table below (or see our website for Full Page Template)
	Details
	Date Brought
	Purchase Price
	Date Sold
	Selling Price
	Gain/Loss

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


· Rental Property – Please provide the following if applicable. (see website for full page Rental Property template).


	Agent statements
	Attach please or fill in below

	Income
	

	Loan statements
	

	Rates (Council, water and land tax)
	

	Insurance
	

	Repairs
	

	Travel (accommodation and airfares or Km’s travelled)
	

	New Depreciation items (Date and cost needed)


	

	Other expenses
	

	
	

	
	

	
	


